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QUYET DINH
Quy tlinh chri,c ning, nhiQm vg, quydn h4n

vi co c6u t6 chric cria Cuc L6 tan Nhd nuric vh Phi6n dich tl6i ngogi

BO TRUoNG BQ NGOAr GrAO

Cdn c* Lu,il Td cht?c Chinh phil s6 fi/2025/QH15 ngdy l8 thdng 02
ndm 2025;

Cdn c* Nehi dinh tij ZA.ZOZS\UD-CP ngdy 24 thdng 02 ndm 2025 cita
Chinh phu quy dlnh chil'c ndng. nhi€m vq, quyin hqn vd co ciiu td ch*c cila
86 Ngoqi giao;

Xdt di nehi cila Cyc truong C4c td tan Nna nudc vd PhiAn dich dtii ngoqi
vd V4 trucrng Vq T6 ch*c Cdn b6.

QUYET DINH:

Di6u l. Vi tri vir chric ning

Cuc L5 tAn Nhd nu6c vd Phi6n dich diii ngo4i (sau dAy vi6t tit ld Cuc) ld
don v[ thuQc BQ Ngoqi giao (sau dAy vii5t tit la BO), c6 chuc n6ng tham muu,
gifp BQ truong BQ Ngoai giao (sau dAy vi€t tit ld B9 truong) thuc hiQn chuc
n6ng qudn lf nhd nu6c v€ c6ng t6c l€ t6n d6i ngo4i E6ng, Nhd nu6c, Chinh phir
vir Qu6c hQi (sau d6y. vi€t tAt la Dang vd Nhd nu6c) vri c6ng tiic bi€n - phi€n dich
phgc vg ho4t dQng d6i ngo4i cua LSnh d4o Dirng, Nhd nudc vri Ldnh dao B0.

CUc L6 tAn Nhd nu6c vir Phi€n dich dtii ngoqi c6 tu c6ch phrip nhAn, con
dAu hinh Qu6c huy; duoc mo tdi kho6n tai NgAn hirng vir Kho b4c Nhd nu6c
theo quy dlnh cta ph6p lu4t.

Di6u 2. NhiQm vg vir quy6n h4n

1. V0 xAy dpg vdn bdn quy ph4m ph6p lu4t, vdn ban chi d4o, di6u hdnh:

a) XAy dgng, kitin nghi crlc c6p c6 th6m quy6n ban hdnh vin b6n quy
ph4m ph6p luQt, vdn bin chi dqo, di6u hdnh vir c6c vEn bdn kh6c thuQc llnh vgc
do Cqc phq tr6ch;
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b) Tham gia 1i ki6n AOi vA c6c dq th6o v6n bAn quy ph4m ph6p luft do

cric bQ, co quan, dia phuong xdy d\rng li€n quan d6n linh vuc do Cpc phg trrich
vir theo phdn c6ng cua BQ truong;

c) X6y d\rng, hQ th6ng h6a.c6c vin bin quy phAT phrip lupt, v6n bAn chi
dpo di6u hirnh cira c6c cdp c6 th6m quy6n li€n quan d6n linh vqc do Cqc phg
tr6ch vd theo ph6n c6ng cta 86 tru&ng;

d) T6 chric ptrO Uitin, tuy6n truy€n, huong dln tri6n khai, ki6m tra vri chi
d4o vi6c thr,rc hiQn c6c vdn bdn quy phqm ph6p lu{t, vdn b6n chi d4o, diAu hdnh

' ; , ,;
cua cdc cdp co thdm quy6n li6n quan tl€n linh vqc do Cr,rc phu tr6ch vir ph6n

c6ng c[ra B9 truong.

2. V6 xAy d1rng chu truong, chinh srich vir chuong trinh, k6 ho4ch:

a) Tham muu, trinh c6p c6 thAm qry6n ,6 chu tru.ong, chinh s6ch, chi6n
luoc, quy hoach vd c6c chuong trinh, dg 6n li6n quan d6n c6c linh vpc do Cgc
php tr6ch vir theo phAn cdng cua BQ truong;

b) XAy drmg, t0 chric thyc hiQn, huong din, theo d6i vd d6n d6c viQc thqc
hiQn chuong trinh, kC ho4ch, d6 6n ddi h4n, trung hqn vd hdng n5m v€ c6ng t6c
,: ^ -L.
te tan oor ngoar;

c) XAy dmg.c6c k6 ho4ch,.du 6n hqp t6c qu6c t€ trong linh vqc. diro tao

bi6n - phi6n dich d6i ngoai; c6c d6 6n, chuong trinh, k€ ho4ch, dq 6n b6i dudng
nghiQpvu cho c6c c6n b6 ldm c6ng tiic bi6n - phi€n dich d6i ngo4i.

3. V0 c6ng t6c kj k6t diOu u6c quOc t6, th6a thu4n qutic tti,
,:.

a) Trinh c6c cdp co thAm quy€n dC xu6t kj k6t ve theo ddi, d6n d6c viQc

thuc hign c6c di€u u6c qu6c tr5, th6a thu{n qu6c t6 li6n quan tli5n linh vuc do Cuc
phq tr6ch vd theo phAn c6ng cua BQ truong;

. b) G6p j cho cdc bQ, co quan, dia phuong 
"e 

aO xu6t kli ktit, thuc hiQn c6c

diAu u6c quOc t6, th6a thuQn qu6c tii li6n quan d6n linh vuc do Cuc phu trrich vri
theo phAn c6ng c[ra BQ truong;

c) PI6i hqp voi Vu LuAt ph6p vd Di€u,u6c qui5c tti vd c6c tlcrn vi li6n quan

rd so6t, aOl ctriOu vdn b6n, di6u u6c qu6c tt! ti6ng ViQt v6i vdn bdn ti6ng nudc
ngodi tru6c khi ky ket.

4. V€ c6ng t6c nghi 16 diii ngoqi:
. ,i , , ^ , rx.^ .i

a) Tham mrru vd to chuc thpc hiQn c6ng tdc 16 tin trong vi6c d6n. ti6p cdc

dodn kh5ch 
"ap 

cao nuoc ngodi, c6c t6 chirc qu5c tti thdm, lirm viQc vir dy hQi

nghi, hQi th6o, su kiQn d6i ngoai tqi ViQt Nam theo ldi mdi cta Ldnh dpo D6ng,
Nhd nu6c vir BO tru<rng;

b) Tham muu vd t6 chfc thqc hiQn c6ng t6c l5 t6n phpc vp cric doirn L6nh
dao,, nguy6n Linh d4o EAng, Nhd nr.r6c vir BQ tru&ng thdm, lirm viQc vd dU hQi

nghi, hQi th6o, su kiQn o nu6c ngodri;



c) Tham muu chuAn bi t4ng phAm d6i ngo4i, co phgc v9 Ldnh d4o Dirng,
Nhd nudc vdL BQ tru0ng thdm, ldm viQc vir dU hQi nghl, hQi th6o, sy kiQn 0 nu6c.:
ngoiri vd don ti6p cdc doirn kh6ch cdp cao nu6c ngoiri th6m, ldm viQc vd du hQi

nghi, hQi th6o, sg kiQn dOi ngopi d.Vigt Nam. Chir tri ho{c ptrOi trqp v1i c[rc co
quan li6n quan x6y dpng dU to6n hdng nim, thgc hiQn viQc thanh quy6t toan d6i
v6i nhi€m vy d6n ti6p c6c dodn kh6ch nu6c ngoiri tit cdp BQ trudng ho4c tuong
duong tro l6n vdo thdm, ldm viQc, dy h6i nghi, h6i thao, sg kiQn d6i ngoai d
Vigt Nam vir nhiQm vr; chuAn b! t[ng phAm d6i ngoqi theo quy dinh;

d) Hucrng d6n vd ki€m tra vi6c thgc hiQn c6c quy dinh vA nghi 16 d6i ngoai
trong cOng t6c.d6n tiOp kh6ch nu6c ngoii thim, ldm vi€c vd dU hQi nghi, hQi

thio, su kiQn d6i ngoai tai Vi6t Nam.
- . ':5. Vd cong tac h6i nghi. hQi thao, su ki6n d6i ngogi:

Tham muu va trien khai cdng tdc 16 tin trong viOc tO chuc c6c hQi nghi,
;i.

hOi thao qudc t6 vir cdc su kiqn d6i ngoai cira ViQt Nam do LEnh d4o DAng, Nhd
nudc vd BQ truong cht tri.

- -,).6. Vd cdng t6c qudn lf nhAn su vd uu ddi, mi6n tru d6i v6i co quan cl,ai

diQn ngoqi giao, co quan ldnh sq nu6c ngodi,.co quan dgi diQn cta t6 chric qu6c

tt1 thuqc hQ th6ng Li6n hqp quO., tO chirc qu6c t6 li6n chinh phri ngodi hQ th6ng
Li6n hqp qu6c vir c6c t6 chirc kh6c t4i Viet Nam theo quy dlnh (sau dAy goi ld
c<l quan dai diQn nu6c ngodi):

a) QuAn lj nhdn su vir thuc hiQn quy6n tru ddi, miSn tru dirnh cho co quan

dpi.di6n nu6c ngoiri. Tham muu BQ trudng riy.quy6n cho rsd Ngo.4i v9 Thdnh
pnO UO Chi Minh thuc hi6n quan lli nhd nu6c vd uu ddi mi6n trir d6i v6i c6c co
quan l6nh sr,r nuoc ngodi thuQc ph4m vi qu6n ly theo quy d!nh;

i,
b) Giai quy6t cdc thu tuc hdnh chinh li6n quan d6n tru ddi mi6n tru ddnh

cho co quan dai di-en ngo4i giao, 90 q]ran dai diQn ciia tO chric quOc t6 thuQc he

th6ng Li6n hqp qu6c, t6 chirc qui5. tti li6n chinh pht ngoai hQ th6ng Li6n ho-p

qu6c vd c6c. t6 chirc kh6c tgi Vi6t Nam theo.quy,dlnh: c6p thd t4m trir, chimg
minh thu; c6p sO dinh mirc hdng mi6n thu6; cdp gi6y gioi thiQu ddng kf hodc thu
trOi Uitin s6 xe, chuy6n nhugng, t6i xu6t xe; xdt duyQt hodn thu6 gi6tr\ giating;
xet duyQt mi6n thu€ nhqp khAu hdng ho6 vd m6t s6 thri qrc kh6c li6n quan ddn uu
ddi, miSn tru thuQc thAm quy6n quin ly;

c) Th6ng tin cho co quan d4i di6n nu6c ngodi c6c cht truong, chinh srich

vd quy dinh cta ph6p luat Viqt Nam 1i6n quan cl6n linh vqc uu d6i, mi6n trir;

d) Huong d5n, gi6m s6t vi6c thr,rc hiQn c6c quy dinh v€ thu tin d6i ngoqi.

7. Thuc hiQn cric th0 tyc vd biQn ph5p l5 tAn li6n quan d6n co quan dai
diQn nu6c ngoiri tai ViQt Nam:

a) D6i vOi Trrrcrng co quan d4i di6n nudc ngoiri: Tri6n khai vi6c ch6p
thuQn; t6 chric tl6n, tiSn khi bit dAu vd k6t thtc nhiem ki'; t6 chuc 16 trinh Thu
uy nhi6m l€n Chu tich nu6c; thu x6p chdo xd giao, chiro tu biQt LSnh dao Ddng,
Nhd nuoc v?r Ldnh dao Bg theo quy dinh. Tham muu vd t6 chirc cho c6c Truong

3
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co quan dai dign ngoai giao, co quan dai dien cria t6 chric qu6c t6 tham du c6c

hoat dQng do Ddng, Nhii nudc vd BQ t6 chirc hodc di thdm, ldm viQc t4i c6c dia
phuong khi c6 y6u cAu;

^ 
b) Thu xtip mdi kh6ch chinh d4i,diQn cho Chinh phri tham dU vd ph6t bi6u

tai l€ kj' niQm Qu6c khenh," Ngdy thi€t l4p quan hQ ngoai giao do co quan dai
diQn ngo4i giao tqi He NQi t6 chuc.

8. Thuc hiQn c6c tht tgc vii biQn ph6p 15 tan liCn quan d6n c6c co quan dai
diQn ViQt Nam o nu6c ngodi:

a) O6i v6i T.yong co quan dpi diQn ViQt Nam d nu6c ngoiri: Tri6n khai
xin ch6p thuAn, chuAn bi Thu uj nhiQm vd c6c thu tuc 16 tAn khric d6i v6i viQc cu
E4i sir D[c m6nh todn quy6n nu6c CQng hda xi h6i chit nghia ViQt Nam 6 nu6c
ngodi; D4i diQn Thuong tryc nudc CQng hda xd h6i chri nghia ViQt Nam ho[c
Dai dien cr.la Chu tich nu6c CQng hda x6 hQi chri nghia ViQt Nam tai Li€n hqp

; , ; ., : '
quoc vir c6c t6 chuc qu6c tC li6n chinh phri kldc;

b) Huong dAn vd ph6i hqp vdi c6c c<r quan chirc ndng bdo drim chti dq uu
dai, mien tru c6c nu<vc ddnh cho co quan dai diqn cta ViQt Nam o nudc ngodi
phn hqp v6i lu4t ph6p, th6ng l9 qu6c tC vd di6u uoc qu6c te md Vigt Nam vd
nu6c sd tqi cing ld thdnh vi6n.

9. V€ c6ng trlc bi6n - phi6n dich:
. ,a ,,

a) Tham muu vir tO chirc thqc hiQn c6ng t6c bi6n - phi6n dich phqc 4r circ

ho4t dQng d6i ngo4i c6p .uo cta Ldnh dqo Dirng, Nhir nu6c vd Linh deo B0;

b) H5 tro c6ng t6c bi6n - phi€n dich cho c6c bQ, co quan, dla phuong tr€n
co sd di6u ki6n thpc t6 cta Cqc;

c) Tham muu vir td chfc thuc hiQn chuin h6a c6ng t6c bi6n dlch c6c tdi
li6u, vdn kiQn chinh thuc cira D6ng vd Nhd nu6c sang ti6ng Anh vd ti€ng Ph6p;

bi6n dfch, hi6u dinh bAn dich c6c tdi .liQu, vdn b6n ngoqi giao vd lSnh sg do BQ

chu tri soan thao sang ti€ng Anh vir ti6ng Ph6p;

d) Tham muu.xAy dqng he th6ng ti6u chuAn nghiQp vg d6i vdi c6ng t5c

bi6n - phi6n dich d6i ngo4i; tham mtru tham dinh he th6ng k! thuQt, thiOt b!
phpc vu dich c6p cao;

d) QuAn l;i vd di6u ph6i mang ludi cQng tric vi€n bi6n - phi6n dlch c6c

ngo4i ngir kh6c ngoAi ti6ng Anh vd ti0ng Ph6p.

10. V€ c6ng t6c nghiCn cuu vd b6i dudng nghiQp vg:

. |) Nghi6n cr,ru c6c quy dinh, tip qu6n tE tan aOi ngo4i cua ViQt Nam vir
qu6c t6;

b) T6 chuc nghidn ciru vir tri6n khai thr,rc hiQn c6c.dA tiLi khoa hgc theo
chucrng trinh hing ndm cua NhdL nuoc vir cua 86 v6 cric vAn d6 li€n quan d6n 16

tdn vA bi6n - phi6n dich d6i ngoai;
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c) T6 chirc bOi duOng nghiQp vp 16 tan vd bi6n - phi6n dich <l6i ngoai cho

c6n bQ c6ng chirc, vi6n,cho. 
",iu "a. 

bQ, co quan, dia phuong khi c6 y6u cAu;

bi€n soan, xuAt b6n, ptrO Uien c6c tdi liQu huong din nghiQp vu 16 tAn vd bi€n -
phi6n dlch d6i ngopi;

d) Tham gia c6ng t6c tuy6n dqng vd ki6m tra trinh dO ngoai ngir aiSi vOi

crln bQ c6ng chirc, vi€n chirc, ngudi lao dQng cta BQ theo quy dinh; ph6i hqp
vdi Hoc viQn Ngogi giao trong c6ng t6c ki6m tra, drinh gi6 trinh d0 chuyEn m6n
nghi€p vu vir c6p chung chi d6i v6i c6n bQ bi6n - phi0n dich d6i ngo4i

1 l. Xiy dung vir vQn hdnh, cap nhat trang th6ng tin diQn tri, phAn m6m

cdng t6c l0 tdn d6i ngoai cta Cpc; dang tai vi cQp nh4t th6ng tin huong d6n c6c

tht tuc 16 tdn d6i ngo4i cho c6c dodn kh6ch c6p cao nu6c ngoAi thim ViQt Nam,
c6c thrj tqc li€n quan d6n nh6n sy vd ch6 dQ uu d6i, mi6n trir cho c6c co quan dai

diQn nudc ngoiri.

12. VO c6ng t6c qudn lj vd su dpng c6ng chric cta CUc:

a) Su dung, ph6n c6ng c6ng vi0c AOi vOi c6ng chuc ciia Cuc pht hoo v6i
ndng lqc, trinh dQ chuy€n m6n theo quy dinh;

b) XAy dung phucrng 6n tuy6n dr,rng, bO sung nhdn su cho Cpc,, quy hoqch,
-. Idi6u dQng c6ng chuc cua Cuc nhQn nhiQm vq kh6c trong don vi, k6 hoqch ddo

tao, b6i du0ng c6n bg cira Cuc.

c) Kitin ngh! viQc khen thucrng, ki luat d6i v6i c6ng chric cua Cuc.

13. T6 chuc thgc hi0n c6c nhiQm vp vA c6i c6ch hirnh chinh, chuytin d6i
/..

s6, ung dung c6ng nghQ ph6t tri6n Chinh phir diQn tt, Chinh pht s6 theo chucrng

trinh, k6 ho4ch vir sq phAn c6ng cua BQ trucrng.

14. Thuc hiQn c6c quy dlnh cta Nhir nu6c vir cta BQ vA c6ng t6c hdnh

chinh, vdn thu, luu trir, bao mat; bao dim an todn ccv quan vir kj'luat lao dQng;

qu6n lyi vd su d1.rng hi€u qud tdi sdn dugc giao theo quy dlnh cira ph6p lu4t.

15. Thuc hiQn c6c nhiQm vu kh6c theo quy dinh cta Drlng, phrip luqt vd
theo su phAn c6ng ho4c riy quy6n cria BQ tru&ng.

Di6u 3. Co c5u t6 chri'c vh bi6n ch5

l. Ldnh dqo Cqc L6 tAn Nhri nu6c va Phi€n dich d6i ngoqi g6m Cgc

truong vd c6c Ph6 Cuc truong do BQ truong bO nhi6m, miSn nhiQm theo quy

dinh.

Cuc truong chiu tr6ch nhi6m tru6c 86 tru&ng vd tru6c ph6p luflt ,A toi,n
bq hoqt dQng cira Cuc.

C6c Ph6 Cpc truong girip CUc tru&ng quirn ly, di€u hdnh ho4t dQng cira
Cuc theo sq phAn cdng vir ty Quy6n c[ra Cuc tru<rng, chiu trrich nhiQm trudc Cqc
trucrng vA trudc ph6p luat vC nhiQm vu ducrc phAn c6ng vd iry quy6n.

2. Cuc L6 tAn Nha nudc vd Phi€n dich d6i ngo4i c6 c6c t6 chuc tryc thuOc

sau:
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a) Vdn phdng;

b) Phong Nghi lC d6i ngoqi song phucrng;

c) Phdng Nghi 16 d6i ngo4i da phuong;

d) Phong Uu ddi mi6n tru;

d) Phdng Bi€n - phi6n dich;

e) Phdng Nghi6n cfru vd B6i du&ng nghiOp vu.

. Nguoi thmg dAu, cAp ph6 c0a ngudi drmg diu cric t6 chfc thuQc khoan 2
Di0u niry dugc b6 nhiQm, mi6n nhiQm theo quy dinh cta ph6p luQt.

. 3. Cuc truong Cuc LA tan Nhe nudc vd Phi€n dich d6i ngo4i quy dinh cU

th6 chirc ndng, nhiQm vu cira c6c don v! thuQc CUc; chi tlao xdy dpg, ph6 duyQt

vd t6 chuc thuc hiQn Quy chti ldm viQc cria Csc phi hqp vdi Quy chti ldm viQc

cira BQ.

4. Bi6n ctu5 lam viQc cia Cqc do BQ truong quy6t Ai*r.

Di6u 4. Didu khoin chuy6n ti6p

Cuc L6 tdn Nhri nu6c vd Phi€n dich di5i ngo4i titip tgc sir dgng con d6u

cta Cuc L6 tan Nhd nu6c trong t6 chirc thyc hiQn chitc ning qu6n llf nhd nu6c
trong linh vuc do Cuc phg tr6ch cho d6n khi hodn thdnh thir tgc ddng kf c6p d6i
vd duoc ph6p su dpng con dAu m6i theo quy d!nh.

DiAu 5. HiQu h;c vir tliiiu khoin thi hinh

1. Quy6t dinh nriy c6 hiQu luc k6 tt ngdy ky. C6c vdn bi,n sau hiit hiqu lUc

t<6 tt ngdy Quy€t dinh ndy c6 hiQu lgc thi hirnh:

a) Quyi5t dinh s6 533/QD-BNG ngdy 151312023.cira. 86 trudng BQ Ngo4i
giao quy dinh chfc ndng, nhi6m vu, quy0n han vd co cdu t6 chfc cria Cgc L6 tAn

Nhd nudc;
b) Quyet dinh sd 2869/QD-BNG ngiry .2211112022 c:iua BQ tru<rng BQ

Ngo4i giao quy dinh ch[rc ndng, nhiQm vg, quy6n h4n vd co cAu t6 chuc cria Vg
Bi6n Phi6n dich d6i ngo4i.

.2. Cpc trucrng Cpc LA tan Nhd nuoc vd Phi0n dich d5i ngoai, Vg tru6ng
Vq T6 chuc C6n b0, Ch6nh VAn phong 86 va Thu trudng c6c don vi thuQc BQ

chlu trdch nhi6m thi hanh Quydt dinh ndy./. p!

BO TRTIONGNoi nhQn:
- B0 truong Biri Thanh Sonl
- Cric ThLr trudng;
- Cric don vi thu6c 86 Ngo4i giao;

- CAc CQDD ViCt Nam d nudc ngodi;
- Luu: HC, LTNN, TCCB.
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